
  Date:  February 13, 2008 
 
Project Name:  Hortonville-Hortonia Fire Station 
Client Name:  HHFD / Village of Hortonville 
M&E Project No.:  288-052   
 
Minutes:  Design Meeting # 2 
Meeting Date: February 7, 2008 
 
Those Present: Name:    Representing:  
   Dave Dorn (C)   HHFD Fire Chief 

Lou McKeller (C)  HHFD 
Nick Knuth (C)   HHFD 
Brent Servin   HHFD 
Jeremy Bellile (C)  HHFD 
Bill Moeller   HHFD Fire Commissioner 
Craig Dreier   HHFD Fire Commissioner & Village Trustee 
Tom Riehl (C)   HHFD 
Mike Reliel (C)  HHFD 
Matt Vollmer   HHFD Fire Commissioner 
Brian Randall   HHFD 
John Morack   HHFD 
Jeff Schulz, AIA  Martenson & Eisele, Inc. 

   Robert L. Hoffmann, AIA Martenson & Eisele, Inc. 
 

(C) Denotes HHFD Building Committee Members. 
 

Dewey Bellile, HHFD Building Committee Chair was not able to attend this meeting. 
 

�  Lou McKeller called the meeting to order.  He opened with the statement that the 
Committee needs to get this building done right the first time. 

�  Bob Hoffmann distributed an agenda for the meeting (copy attached) 
�  Introductions were made of all present including responsibilities on the project. 

 
Site Discussion 

�  It was noted that the site has been annexed into the Village of Hortonville and as such 
will be subject to their site plan rules and approval process. 

�  The District wants to have two entry points.  One shall be kept for fire vehicle egress and 
the other shall serve the day to day operations for personal vehicles and non emergency 
activities.  The County will have to be consulted for the second access point permit. 

�  There is a possibility of the fire station being used as a polling place and location for 
town meetings.  As such it should have sufficient public parking spaces. 

�  Bob Hoffmann suggested that keeping the fire vehicles out from the parking areas is 
preferable to minimize possible congestion or conflict. 
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�  Subject to verification with Village site plan ordinance, the members estimated 50 
parking spaces would be adequate. 

�  A training hydrant will be located at the back of the building at the training and set up 
space. 

�  Utilities 
o Water:  A 12” main is located along County Hwy TT.  A lateral to the site has 

been installed, however its location and size are not known at this time.  Most 
likely the new building service will be 6” 

o Sanitary:  A sanitary line is located along County Hwy TT 
o Gas:  No info on the gas service lines is available at this time. 
o Electric: 3 phase power currently runs overhead along County Hwy TT. 
o Stormwater:  A regional detention pond was created for the industrial park and is 

located at the south west corner of the site.  The building committee wants to 
investigate the possibility of using this pond for the storm water in lieu of creating 
a detention pond on site. 

 
Building Discussion 
�  Building plan discussions are based on preliminary plans prepared by Dean Hidde at CPI 

dated August 8, 2007 
�  Entrance, #101 

o Bob Hoffmann noted that this room will have to be made deeper to comply with 
accessibility codes. 

�  Display Room #102 
o This room is to display the Fire Districts antique truck.  A glass overhead door is 

desired, min size 8’-0 x 8’-0.  An automotive showroom type entrance door may 
also be considered.  This option would be more energy efficient, but more costly. 

o Bob Hoffmann suggested that a colored and/or stained concrete floor be 
considered in lieu of VCT. 

o Include a floor drain in this room. 
o The display casework shown along the south wall will be by the Fire District and 

will not be part of the construction contract. 
�  EMS Office, #103 

o Include a pass through window from this room to the Communication Room, 
#105 

o Office furniture in this room will be purchased directly by the Fire District. 
�  Fire Chief’s Office, #104 

o Include a pass through window from this room to the Communications Room, 
#105 

o Office furniture in this room will be purchased directly by the Fire District. 
�  Communications Room, #105 

o This room is to be used for radio gear and charging. 
o Include base and upper cabinets as well as surface mounted electrical for 

chargers. 
o Also include a pass through window to the Apparatus Room #116.  Verify fire 

ratings required between #116 and the rest of the building. 
�  Meeting Room, #106 

o The fire district stated that seating for 250 is desired.  Fire Department meeting 
average 60 people.  If the 250 capacity is used it will be in a chair only setting. 

o The room should have a projection screen located on the Room 102 end. 
o It is not known at this time if it is to have a sound system. 
o The room should also have white boards and bulletin boards. 
o It should also have coat hooks or a closet and an A/V closet 
o A sealed/stained concrete floor will be considered for this room as well. 
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�  Sprinkler Coverage 
o An overall building sprinkler system was discussed.  The Fire District asked M&E 

about approximate costs.  On average, systems are installed for between $1.25 
and $1.75 /SF.  

o The Fire District also asked if M&E’s previous FD clients had installed systems.  
According to Bob Hoffmann, the decision was mostly based on water supply.  
Those Departments on a municipal water system had installed sprinkler systems 
as an example to the rest of the community.  Those with wells usually had not. 

�  Storage Room #107 
o The door to this room will be changed to a double 3’-0” wide pair of doors. 

�  Kitchen, #108 
o Cabinetry in this room is to be revised to show a separate upright freezer and 

refrigerator, and to show an under cabinet dishwasher. 
o Include a floor drain in this room. 

�  Men’s and Women’s Toilet/Locker Rooms, #109, 110, 111 and 112. 
o The separate sinks located in the locker rooms are to be eliminated. 
o The committee asked Bob Hoffmann to re-design these rooms to be a little more 

efficient.  It is hoped that another urinal can be added to the Men’s room without 
adding square footage. 

o Floor drains are to be located in all toilet and locker rooms. 
�  Storage Room #113 

o This room is to be more of a janitor’s closet.  A slop sink will be added as well as 
a floor drain. 

�  Turn Out Gear, Room #114 
o TOG lockers may be a purchased and installed item.  Bob Hoffmann has 

designed these in the past.  A determination based on cost will be made. 
o The large square shown on the plan will be a bench. 

�  Mechanical/Storage, #115 
o Include a floor drain in this room. 
o Hook ups for a residential washer and dryer are to be included in this room.  The 

washer and dryer are to be purchased and installed directly by the Fire District. 
�  Apparatus Room, #116 

o The apparatus room is to house 2 engines, 1 tanker and three trailers.  It is also 
sized for a future ambulance unit. 

o The room will not have a direct capture carbon monoxide system at this time. 
o Bob Hoffmann stated his preference for creating a high point down the middle of 

the room in the trench drain layout.  This creates a dry areas to walk between 
vehicles and shortens up the lengths of the trench drains required. 

o The west wall is not to be expandable. 
o Two 6” water fill lines with siamese connections will be brought up between the 

main drive through bays and be located on the south wall. 
o Air and electric drop cords will be required near the driver’s side door of each 

bay.  A total of 7 of each will be provided 
o A house water connection will also be provided near the mech room and along 

the west wall for vehicle washing. 
�  Mezzanine, Room #201 

o The mezzanine layout was discussed at length.  The preliminary plans show it 
over the main portion of the meeting room at a bearing height of 10’-0”.  A 
discussion took place on how to access it from the apparatus room.  Also, 
headroom issues were discussed if it were to expand to meet the sidewalls.  Bob 
Hoffmann suggested that the location be changed to align with the toilet room 
core on the south and office core to the north.  In this way, it could be made 
adjacent to the apparatus room, have a shorter span which Bob thought could be 
done with 6” precast plank.  In this way perhaps this bay of the building could be 
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lowered from the 16’-0” eave height while allowing a higher ceiling in the meeting 
room.  The Committee gave Bob permission to look into this possibility. 

 
Exterior Materials 
�  It was noted that the entire exterior wall finish will be CMU masonry.  No wall panels will be 

installed on the exterior. 
�  The roof pitch was discussed.  The Committee backed a request to change the pitch to 3 or 

at most 4 in 12. 
�  Revised elevations will be drawn and ready for review by the next meeting. 
 
Bidding Requirements 
�  It is the Committee’s request to purchase materials directly and thereby save the sales tax.  

Bob Hoffmann explained the process. 
�  The project will have to be bid using State of Wisconsin Prevailing Wage rates. 
�  The Committee stated that they have had several offers of donations of both materials and 

manpower for their project.  Bob Hoffmann reviewed options for listing those areas as either 
work or materials to be provided by Owner.  In this way they can be incorporated into the 
project while still maintaining open bidding procedures. 

 
Schedule 
�  Bob Hoffmann stated that the realistic completion date for the project should be listed as 

December 1, 2008.  This still allows about 2 weeks of time loss before the Holiday season.  
This was acceptable to the Committee. 

�  To achieve this, the project should be out to bid as of April 1, 2008. 
�  This date is aggressive and it will be up to all involved to help keep the project on track. 
 
Next Meeting 
�  None was scheduled at this time.  The most likely next meeting will be at the end of the 

Schematic Design Phase, scheduled for 2 weeks after project initiation, that would put it at 
or about the 25th or 26th of February, 2008.  

 
The meeting was then adjourned. 
 
The above constitutes the writer’s understanding of the items discussed and action required for 
future meetings regarding this project.  If additions or corrections should be made, please 
contact the undersigned. 

Respectfully submitted, 

Martenson & Eisele, Inc. 

 

 
Robert L. Hoffmann, AIA, NCARB 
Project Architect 
 
Cc Meeting Attendants 
 HHFD Building Committee 

Project File  


