
  Date:  April 23, 2008 
 
Project Name:  Hortonville-Hortonia Fire Station 
Client Name:  HHFD / Village of Hortonville 
M&E Project No.:  288-052   
 
Minutes:  Final Review Meeting #6 
Meeting Date: April 22, 2008 
 
Those Present: Name:    Representing:  
   Dave Dorn (C)   HHFD Fire Chief 

Dewey Bellile (C)  HHFD 
Bill Mueller (C)  HHFD 
Brian Randall   HHFD 
Tom Jens   HHFD 
Brent Servin   HHFD 
Mike Roubal   HHFD 
Tom Riehl (C)   HHFD 
Nick Knuth   HHFD 

   Robert L. Hoffmann, AIA Martenson & Eisele, Inc. 
 

(C) Denotes HHFD Building Committee Members. 
 

1. Review of Schedule 
1.1. Bob Hoffmann stated the plans will be ready to release for bidding on Tuesday 4/29/08. 
1.2. The bids will be due on Tuesday 5/20/08 which will allow a three week bid time. 
1.3. A pre-bid meeting will be scheduled for 1 week following release of plans. 
1.4. The Fire District should get any follow up comments or revisions to Bob Hoffmann by 

the end of the day on Thursday 4/24/08. 
2. Review of Bidding Requirements 

2.1. Bob Hoffmann presented copies of the project manual bidding requirements for review.   
He asked that this information be reviewed by both the Village and Town.  Bill Mueller 
will route it accordingly. 

2.2. The bids will be received and opened at the Offices of Martenson & Eisele. 
2.3. Dewey Bellile will verify of the Village offices will be available for the pre-bid meeting. 
2.4. Lou McKellar will remain as primary Owner contact for the remainder of the project. 
2.5. The Fire Department requested 5 sets of final plans. 

3. Review of Building Plans 
3.1. Architectural Plans 

3.1.1. It was decided that the antenna pad will not be put in at this time.  Two 2” 
conduits will be required to be stubbed out for it however.  The location should be 
near the east wall of the mechanical room.  The location should be marked.  The 
most likely location for the antenna in the future will be outside the storage room 
107. 
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3.1.2. The locations of the pad mounted equipment outside the mechanical room were 
discussed.  The lineup will be referenced form door 115A and subject to code 
required clearances:  Condensing units, generator, gas meter, transformer, future 
antenna.  Bob Hoffmann will show final sizes and clearances on the site plan. 

3.1.3. The cabinetry in the Comms Room #105 is not shown correctly and will be fixed. 
3.1.4. The glass overhead door in the Display Room #102A is to be changed to an 

automotive dealer style aluminum door.  It is to be opened very infrequently. 
3.1.5. The pendant lighting is to be shown on the sections through the Meeting Room 

#106 
3.1.6. The door to the storage room, #107A is to be a single 3’-6” door. 
3.1.7. The door to the storage/mechanical room #112A is to be a pair of 3’-0” doors.  It 

was noted that both of these doors are fire rated. 
3.1.8. The lights shown on the elevations did not match the electrical plan.  These need 

to be coordinated.  Also, add any wall mounted vents or louvers to the elevations. 
3.1.9. The vestibule height was discussed.  Currently the bell bottom is approximately 

9’-4” AFF.  This is too low according to the Fire Department.  The vestibule is to 
be raised by 16”.  Bob Hoffmann will update the sections accordingly.  Dewey 
Bellile has contacted the company who is refurbishing the bell.  They will forward 
exact measurements and weights. To Dewey who will pass them to Bob 
Hoffmann. 

3.1.10. Lights and diffusers are to be added to the reflected ceiling plan. 
3.2. Structural Plans 

3.2.1. The guard post detail on the structural plans is to be removed as it is duplicated 
on the architectural plans. 

3.2.2. The interior guard posts have been removed from the plan and single ones are 
shown between doors.  The reference plan needs to be updated accordingly. 

3.2.3. The truck fills will be located to miss coming through or near a metal building 
pier. 

3.3. Plumbing Plans 
3.3.1. The plumbing plans should show a storage tank connected to the radiant floor 

heater in lieu of the hot water heater.  The storage tank will be located in the 
mechanical room. 

3.3.2. The drain in the display room is to be removed. 
3.3.3. Verify that a shut off valve is available for the two 6” truck fills.  The most likely 

location will be under the mechanical room. 
3.3.4. The trench for the commercial washer is to stay on the plan.  It is not known at 

this time if the Fire District will purchase a commercial washer.  It may do so in 
the future. 

3.3.5. Add an exterior hose bib near the front entry.  
3.4. HVAC Plans 

3.4.1. The roof vent for EF-1 should be moved to the back side of the main ridge. 
3.4.2. Furnace F-1 should be moved closer to the exterior wall to maximize storage 

space on the mezzanine. 
3.4.3. The Departments existing air compressor is to be shown on the mezzanine.  Air 

drop locations and hose reel locations were discussed. 
3.4.4. The take up duct for the exhaust system is to move.  Bob Hoffmann will add a 

wing wall to the very north east corner of the turn out gear room and the duct is 
to be shown on the east side of that wing wall.  A side wall return grill will be 
required. 

3.4.5. The electric ceiling heaters in the vestibule are to be eliminated and a single 
electric wall heater shown instead. 
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3.5. Electrical Plans 
3.5.1. Two conduits are required to be run to the exterior sign location. 
3.5.2. The exterior pole mounted lights were discussed.  The Fire Department would 

like all but the one near the hydrant eliminated unless there is a code 
requirements for them.  Also, the location of the one near the hydrant will move 
to the east. 

3.5.3. Light locations on the exterior were discussed.  Bob is to coordinate with the 
electrical plans.  Two additional exterior lights are required. One to the north of 
door 102A and one to the west of the main vestibule door 101A. 

3.5.4. The Fire District would like to get a quote for a Big Ass Fan for the apparatus 
room in lieu of the two ceiling fans currently shown.  No change on this will take 
place until cost figures are in hand.  They also asked if a BAF could impact the 
HVAC system. 

3.5.5. Are both of the switches in the Turn Out Gear room #113 necessary in addition to 
the OS? 

3.5.6. Only 1 OS in the mechanical room is preferred. 
3.5.7. Accent lighting for the bell will be required. 
3.5.8. The two receptacles in the toilet room vestibule areas were removed. 
3.5.9. A second duplex outlet on the north wall of the mechanical room #112 was 

added. 
3.5.10. The Fire Department asked of the telephone backboard and patch panels 

location could be moved to the mezzanine, on the south wall.  In this location, 
any future wiring would already be above ceiling level. 

3.5.11. The night lighting and lighting and operation was discussed.  A number of small 
changes were made to the plan for location of night lights and occupancy 
sensors.  Bob Hoffmann will scan forward the plan with these minutes. 

3.5.12. The night lights are to be two of the six lamps in each fixture.  Only the two lamps 
must be on emergency power. 

3.5.13. The Fire Department would like to keep the generator to 40KW if possible.  
Motors 24, 26 and 28 were eliminated from the emergency panel.  Also only one 
of the south overhead door motors would have to be on emergency power.  The 
exhaust fans in the toilet rooms are to be removed from emergency power if not 
required by code as well as well as the electric heater in the vestibule. 

3.5.14. The Fire Department asked if any of the exterior building lighting was on the 
generator. 

3.5.15. Only 6 total lights and one occupancy sensor were requested on the mezzanine.  
It should have minimal light lighting. 

3.5.16. Confirm both furnaces are on the equipment schedule. 
3.5.17. The compressor will have to be added to the equipment schedule. 
3.5.18. Is it possible to combine Sheets E3.3 and 3.4 to save on paper/printing costs. 

4. Next Meeting 
4.1. No further meetings were scheduled to review the plans.  The next scheduled meeting 

will be the pre-bid meeting as indicated in the bidding documents. 
 
The meeting was then adjourned. 
 
The above constitutes the writer’s understanding of the items discussed and action required for 
future meetings regarding this project.  If additions or corrections should be made, please 
contact the undersigned. 



 
 � #288-052 
  HHFD – New Fire Station 
  Final Review Meeting #6  
  Page 4 
 

�
�

Respectfully submitted, 

Martenson & Eisele, Inc. 

 

 
Robert L. Hoffmann, AIA, NCARB, CSI 
Project Architect 
 
Cc Meeting Attendants 
 HHFD Building Committee 

Project File  


